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QuickStart Guide for Admins

It’s that easy!
	 gradleaders.com	 614.791.9000	 @GradLeaders

Sign into GradLeaders Career Center and select 
Reports > Email Reports > Undeliverable 
Email Export

Select Send Date Range for emails of interest

Click Export for detailed reports on emails not 
delivered during that date range

Open the downloaded file on your computer  

Find Undeliverable Email 
Addresses 


